Welcome to

New Student Orientation

‘ ‘ TECHNICAL COLLEGE




Did You Print Your

Orientation Packet?

AStudent 0s Right to Kno\
A Special Population Contact Info

A Request Form for Articulated Credit

A Book Loan Request Form
A Tutoring Center Flyer

A Student Activities

A BannerWeb Instructions



http://www.southwestgatech.edu/admissions/orientation_handouts.php
http://www.southwestgatech.edu/admissions/orientation_handouts.php

SWGTC Catalog & Handbook

As a student, you should be aware of the expectations at

Southwest Georgia Technical College. We will now

review a portion of the SWGTC Student Catalog. You

may review the policies and procedures at any time at
the following link.

http://www.southwestgatech.edu/programs/cataloqg.php

are available in Student Affairs
and at the Library



http://www.southwestgatech.edu/programs/catalog.php

Attendance Policy

-At SWGTC, since we are training professionals for the workplace, we assume
responsibility for instilling good attendance habits in our students.

-Students are expected to be in class and on time each day.

-If you must miss a class, it is your responsibility to contact your instructor to 1r
arrangements to make up all missed work and assignments.

-If you miss 5% of scheduled class time in a term, you will be given an attenda
deficiency notice from the instructor.

-If you miss 10% of scheduled class time in a term, your instructor will withdray
you from the class.

-For any class, on campus or online, the most important thing to remember is 1
communicate with your instructdf you have something going on, let them
know and they will do their best to work with you.




Online Attendance Guideline

An online attendance guideline has been adopted by SWGTC in an effort to support
student academic achievement and retention. SWGTC utilizes ANGEL through the

Georgia Virtual Technical College as its Learning Management System for all online
classes. Attendance in an online class is demonstrated through active participation.

Active participation is defined as consistent and timely:

Alnvolvement on course discussion board (including stuelastructor and/or student
student communications)

A Submission and/or completion of course assignments (including all homework, quizzes,
tests/exams)

A Contribution and/or completion of course projects (including collaborative)
A Connection to assignment links, and/or
A Communication with course instructor

Logging into the course site does not constitute attendance.

A student accumulating noattendance of two weeks, whether consecutive and/or
nonconsecutive (the equivalent of 20% of the course), will be withdrawn from the class.




Student Code of Conduct

APl agiari sm = Cheating = Dor

~

APl agiarism is using someone el s
them as your own.

There are serious consequences fall forms of academic
dishonesty.

A Weapons Policy

A All forms of weapons, dangerous chemicals and explosives are
prohibited on SWGTC campuse9® including in student vehicles.
Please do not bring any form of weapon to campus.

A Drugs, Alcohol and Other Substances

A SWGTC prohibits possession, use, sale or distribution of any
controlled substance, illegal drugs, or drug paraphernalia except as
expressly permitted by law. Georgia Law and the College prohibit
possession or use of alcoholic beverages on College premises.




Student Code of Conduct

A Tobacco Free Campus S ——
A SWGTC is a tobacdoee campus.
This means the use of all forms of TObacco
tobacco is prohibited on our |
campus, which includes the Free
parking areas, grounds and
adjacent areas |
A If you must use tobacco while on campus
campus, the only place you may

do so is in your vehicle.

L ——= —

A Monetary fines between $13650
will be issued according to
violation.




Student Code of Conduct

A Dress Code Policy

A Since we are training
professionals at SWGTC, certaii
types of clothing are not
acceptable. You may read the
full dress code policy in the
student handbook.

A Many programs do have specific
dress codes for students who WI‘
be attending clinicals, cops
and/or internships. You will

learn about program specific
policies from your program
advisors/instructors.




Special Population Survey

At the conclusion of your online Orientation, you will be asked to
complete an online survey. If you belong to any of the groups
below, special services or programs may be available to you.

Limited English Proficiency (LEP)
Single Parent

Displaced Homemaker

Disability

A Medical

A Learning

o To To  Io

If you have a disability and would like to request reasonable accommodation,
please contact Alison Welch, Disability Services Coordinator at (229)2272793.



SWGTC Warranty

Curriculum standards have been developed with direct
Involvement of business and industry. These standards serve
as the industryvalidated specifications for each occupational
program. These standards allow colleges within the Technica
College System of Georgia to offer their business and industry
partners this guarantee:

ol f one of our graduates edlLl
or his/her employer finds that the graduate is deficient in one
or more competencies as defined in the standards, the
technical college will retrain the employee at no instructional
cost to the employee or the

This warranty Is in effect for a period of two years after
graduation.




Your Right to Know

Pl ease r eRighttoKnaowdét haeandout .

As you can see, SWGTC reported O crimes on our main campus and O crimes on our Mitchell
County and Grady County campus.

We have had a few incidents of stolen personal property. Please use common sense and be
careful with your personal belongings when on campus, just as you would in any public

area.
A Crimes on Campus
A Aggravated Assault 0
A Weapons Possession 0
A Arson 0
A Personal Property Crimes Few

A Watch Your Book Bags & Purses!
A Lock Your Car!

NOTIFICATION OF SEX OFFENDERS
For information on registered sex offenders in our area, please go to the
following website:

http://services.georgia.gov/gbi/



http://www.southwestgatech.edu/admissions/right.asp
http://services.georgia.gov/gbi/gbisor/SORSearch.jsp
http://services.georgia.gov/gbi/gbisor/SORSearch.jsp

FAMILY EDUCATIONAL RIGHTS AND
PRIVACY ACT- (FERPA)

Pl ease r eRightto Knawot handout .

As a student, you havee

A The right to inspect and review your education records within 45 days
of the day the College receives a request for access.

A The right to request the amendment of the education records that
you believe is inaccurate.

A The right to consent to disclosures of personally identifiable
Information contained in your education records, except to the extent
that FERPA authorizes disclosure without consent.

A The right to file a complaint with the U.S. Department of Education
concerning alleged failures by Southwest Georgia Technical College to

comply with the requirements of FERPA.

If you have guestions, please contact:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605



http://www.southwestgatech.edu/admissions/right.asp

STUDENT RECORDS

A Under FERPA, SWGTC rohibited from releasing your official

academic records to anyone without your written consent.

A This includes your parents, spouse, and any other person who may claim a right to this
information.

AASWGTC I s authorized to rel ease

parties. This includes your:

A Name, address, telephone number, date of birth, program of study, dates of
attendance, email address, enrollment status (full time/part time), degree, diplomas, or
certificates received, photograph, and honors and awards received.

A Under the Solomon Amendment, SWGTC is required to release
certain student recruitment information to military recruiters. This

Includes your:

A Name, address, telephone numbers, age, major, degree awarded, and date(s) of
attendance

O



STUDENT RECORDS

A If you do not want us to release ANY of the above
Information to anyone, you must request, in writing,

for your student fi1l e t
You can do this by contacting the Registrar at
(229)2274087.

Al'f you choose to mar k vy
that your name will not be printed in the paper If
youodore on the President

program when you graduate, or in any other public
document.




Our Director of Career Placement and Development, Dr. Jeanine Long, can help you
develop your resume, cover letters, thank you letters, and prepare for the interview process
Thanks to Dr. Longds efforts, our skil e
99.10% of our graduates found employment or continued their education

following graduation.

Our students attend this college for a variety of reasons. While many attend with
the intention of graduating from a program of study, many desire only to upgrade
their skills and attain employment. The graduation rate is a measure of-tirsie,
full-time degree seeking students who enrolled fall quarter of 2007 and progressed

through their program until graduation without any breaks in enroliment.




Hours of Services

A Admissions
A Mon. @ Thurs. 7:30am-6:00pm
A Fri. - Closed
A Library
A Mon. @ Thurs. 7:45am 8:00pm
A Fri. 0 7:45am-12:00pm
Closed on holidays and during breaks between quarters.
A Financial Aid
A Mon. - Thurs. 7:30amad 6:00pm
A Fri. 0 Closed
A Evening Contact Information
A 2254078 Until End of Last Class




Library Services

A Free Internet Access and EMall
A Keyboarding tutorial for the novice

A Multiple computer stations to
A assist with school assignments ,
A build your computer and |

keyboarding skills
A Free Student Picture ID
A BannerWeb Assistance
A GALILEO:

www.galileo.usg.edu s




Bookstore/Business Office Hours

A Buy Your Books!
A Starting now If paying cash
A August 158" if using Hope or Pell

Monday-Thursday 7:45 am- 5:45 pm
A Friday -Closed

Pay Student Fees
Purchase Books
Purchase Supplies
Get Free Parking Decal
Pay Fines

**Book Buy Back in December**




EXPECT A PARKING FINE!

When visiting campus, be sure to park in an unmarked parking space.
Parking in a marked space without proper authorization may result in a
ticket - which results in a fine!




Voter Information

A Voter registration information is available In
the following locations:

A Main Campus: Library, Student Affairs
A Mitchell County Campus: Main Office
A Grady County Campus: Library

For further information on this amendment, contact Student Affairs at
229.225.5060 (Main Campus), 229.378.2901 (Grady County Campus),
or 229.522.3640 (Mitchell County Campus). Students with disabilities
may obtain information and assistance in filling out the cards from
Disability Services at 229.227.2793 located in Student Affairs (Main
Campus). You may also obtain voter registration applications online at
http://www.statelocalgove.net/50 -states -secretary -state.cfm



http://www.statelocalgove.net/50-states-secretary-state.cfm
http://www.statelocalgove.net/50-states-secretary-state.cfm
http://www.statelocalgove.net/50-states-secretary-state.cfm
http://www.statelocalgove.net/50-states-secretary-state.cfm
http://www.statelocalgove.net/50-states-secretary-state.cfm
http://www.statelocalgove.net/50-states-secretary-state.cfm
http://www.statelocalgove.net/50-states-secretary-state.cfm

Financial Aid @ SWGTC

Meet your 3 new best friends:

*Student E-mall @stu.southwestgatech.edu*
*BannerWeb student account*
*SWGTC Website and Catalog*



Financial Aid

A Pell Grant

A Hope Grant

A Hope Scholarship

A Zell Miller Scholarship(starting fall semester)
A Work Study

A Workforce Investment Act (WIA)
A Larry Russell, 2255065

A We do not offer student loans




Keeping Your Financial Aid

A Satisfactory Academic Progress
A 67% completion rate

Pass at least 67% of all courses attempted
A 2.0 Grade Point Average

Pell
A 3.0 Grade Point Average

HOPE Scholarship

A Checkpoints: 30, 60, and 90 semester credit hours
and end of EVERYSpring term
HOPE Grant

A Checkpoints: 30 and 60 semester credit hours

SAP Policy new for Fall Semester




Pell Grant

A Must submit FAFSA each year
A Eligibility:
A Household income
A Household size
A Dependent vs. Independent
A Students with BA degree NOT eligible

A Learning support classes are eligible for
provisionally accepted students




HOPE Grant & Scholarship

- 2011 2012

TUITION Pays 81% or $60.75/credit hour
FEES 0
BOOK ALLOWANCE 0

Learning Support HOPE Grant only




HOPE Grant 0 Fall Semester

A To maintain HOPE Grant:

A 3.0 GPA after HOPE pays for 45 quarter /
30 semester hours (Fall 2011)

A Must submit official transcripts from all
other schools to be evaluated

A 67% completion rate

A Can regain HOPE Grant at 90 qgtr/60
sem. hour checkpoint with 3.0 GPA

A Pays for maximum 95 qgtr/63 sem. hrs.




HOPE Scholarship

A To maintain HOPE Scholarship eligibllity:
A 3.0 GPAat 45, 90, 135 qgtr/30, 60, 90 sem hrs
AND end of every Spring term

OR for part-time only: 3" term of enroliment
67 % completion rate

Can regain HOPE Scholarship only at credit
hour checkpoints (as of fall semester, can
only regain one time)

A BA degree recipients NOT eligible
A Paid/Attempted Hour Limits: 190 gtr/127 sem

To T > DT>




HOPE Scholarship

A 7 year time limit 0 Fall Semester forward

A If you graduated from high school (or equivalent)
more than 7 years ago, you will NOT be eligible for
HOPE Scholarship

A Unlessyou received HOPE Scholarship prior to July
1, 2011
Will retain eligibility through June 30, 2015




Zell Miller Scholarship

A NEW for Fall Semester
A For highest achieving high school students
A Will pay 100% of standard tuition rate
A GSFC will determine eligibility
A Eligibility:
A 3.7 high school GPA
A 1200 combined SAT math/reading score

A OR 26 composite ACT score
A OR valedictorian or salutatorian




Zell Miller Scholarship

A To maintain Zell Miller Scholarship

A 3.3 GPA at all HOPE Scholarship checkpoints
A 45, 90, 135 qtr / 30, 60, 90 semester credit hours
A End of every spring term
A Part time students o 39 term of enrollment

A If below 3.3, but at least 3.0, can get HOPE
Scholarship

A Can only regain Zell Miller one time




BannerWeb Authorization

A HOPE
A Pell Grant

A Authorizes Business Office to us@éemaining
financial aid awards, If any, to cover fees not
covered by financial aid
A Technology fee
A Parking tickets
A Insurance fees
A Other miscellaneous fees




Pell Refunds

A Refund checks will be mailed after 4t week of the
term

A Pell Grant awards are based on dates of
attendance

A If you withdraw from school after you receive
your refund check, you will owe SWGTC money.




Direct Deposit Avallable

A Direct Deposit available
for your Pell Refund
checks

A Submit Authorization
form to Business Office

A Deadline for Fall term:
September 1.




*Reminder**

Fall Term tuition and all fees
must be paid in full by

4:00 PM on August 31st!

Or you will be dropped from all
of your classes.




Withdrawal Process

A Students may DROP a classvithout penalty only during the first three
(3) days of the term. Students may ADD a class until the seventh (7)
calendar day of the term (Drop/Add Period).

A After Drop/Add period, in order to withdraw from one or more courses,
It IS your responsibility to contact the instructor for each class to be
withdrawn. Withdrawals before mid -term with a passing grade will
refl ect as a OWO on your perfinreaceake nt
aid penalty . ALL withdrawals aftermid -t er m wi | | ref | ec
owi thdraw failingd on your per mane
financial aid penalty .

A The biggest mistake students make by withdrawing unnecessatrily is
failing to contact someone and seek alternatives to withdrawal. If you
feel you need to withdraw, talk to your instructor, advisor and/or the
Retention Coordinator in Student Affairs, BEFOREyou quit going to
class.

A The Withdrawal Process is the same for oacampus and online classes!!




DROP & ADD Periods

A Wednesday, August 24 Last day to DROPa
class and receive a 10(«
grade

A Thursday, August 25. First day to WITHDRAW
and receitve 0% refund ¢

A Monday, August 29: Last day to ADD a class

A Monday, October 17 Mid-Quarter o Last day
to withdraw with a o0WO

A Tuesday, October 18 All withdrawals will
recei ve OWFO or withdr e




Find a Mentor

A Faculty Advisor

A Instructor

A Staff Member

A Club Advisor

A Student Ambassador
A Employer
A Supervisor [ oS

|

A Co-worker sl

e
‘ — -
| s A
\f -
A

0 &

.
- 4
’
P7
' v ‘

@




Student Affairs Team




Student Activities

A GOAL Program
A Georgia Occupational Award of Leadership

A Student Organizations
A Student Councll
A National Technical Honor
Soclety
A Phi Beta Lambda
A Skills USA
A Student Ambassadors




